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IMonoxkenue o OMGIMOTEKE
1. O01mMe moJ10KeHu st

1.1. Hacrosimee mnoioxKeHUE perIaMeHTUPYET JAesITeNbHOCTh Oubnuoreku MBOY
«Cpennsiss  obmeoOpazoBarensHas mkojga Ne 27 1. Homkap-Onsp»y» (manee —
obpa3zoBarenbHas opranuszanus (00)).

1.2. Hacrosiee moyioxeHue pa3padoTaHo B cOOTBETCTBUH ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii ®Denepamnumny, MPUKa3oM
MunkynbTypsl oT 08.10.2012 Ne 1077 «O06 yTtBepxaenuu Ilopsaka yuera JOKYMEHTOB,
BXOJSIINX B COCTaB OmMOIMOTEYHOTrO (hOHIa», ¢ y4eToM muchMa MwuHOOpa3oBaHHUS OT
23.03.2004 Ne  14-51-70/13 «O IlpumepHOM TMOJOXKEHHMH O OUOIHOTEKE
0011e00pa3oBaTeILHOTO yupexaeHus», Metoauueckux pekomenaanuii ®I'BHY «HIIb
uM. K.JI. Ymuuackoro» ot 31.05.2017, pexkomennanuit Munkyiastypsl oT 12.09.2017 o
pabote OMONMMOTEK C JIOKYMEHTaMH, BKIIOUCHHBIMU B (eaepadbHbIi  CIHUCOK
AKCTPEMUCTCKUX MaTepuaiioB, dDenepanbHbiMU 3akoHamMu oT 25 utonsg 2002r. Ne 114-
®3 «O mpoTUBOJEHCTBUHM IKCTPEMUCTCKON JeaTeIbHOCTH» U oT 29 aexabps 2010 roma
Ne 436-03 «O 3ammte aeteit oT mHOpMAIMU, MPUUUHSIONIEH Bpel UX 3JA0POBBIO U
Pa3BUTHIO» B OTHOIICHUH MEYaTHOM (KHUKHOW) MPOAYKITHH.

1.3. bubnuotreka sBISETCS CTPYKTYPHBIM  MOJApa3JelieHHeM 00pa30BaTENbHOM
OpraHM3aIliy, CO3JaHHBIM B IIEJIIX OOECIeueHus MpaBa YYaCTHHUKOB 00pa30BaTeIbHOTO
mpoliecca Ha OecIIaTHOE MOJIb30BaHUE OUOIMOTEYHO-UH(DOPMAIIMOHHBIMH PECYPCAMHU.

1.4. TlopsaOK IMOJIB30BAHUS MCTOYHHKAMH HH(OPMAIIUHU, I€PEUYEHb OCHOBHBIX YCIYT H
YCIOBHS MX IPEIOCTABICHUS OMPEACISAIOTCS HACTOSIIUM IOJO0XKEHHEM O OHOIHOTEKE U
IIpaBHIAMHU [IOJIb30BaHUs OMOJIIMOTEKOI, YTBEPXKACHHBIMH  PYKOBOJUTEIIEM
00pa3oBaTeIbHOM OPraHU3aIIHH.

1.5. Opranmzamusi oOCITy)XKUBaHHS  yYaCTHUKOB  00pa3oBaTeIbHOrO  Ipolecca
MPOU3BOJUTCS B  COOTBETCTBMM C  TpaBWIAMH TEXHUKA  OE30MaCHOCTH U
MPOTHUBOIOKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHUSIMU.

2. Heau, 3agaun, pyHkuuu 0n01M0TEKH
2.1. Uenn OMOMMOTEKH COOTBETCTBYIOT IIENsIM 00pa3oBaTEeNbHOW OpraHU3aluu U

BKJIIOYAIOT B ce0s B TOM uucie: (GOpMUpOBaHHE OOIIEH KyJIbTypbl JIMYHOCTH
0o0yYaromuxcsi Ha OCHOBE YCBOGHHUS COAEPKAaHHS OCHOBHBIX OOIIE00pa3oBaTENbHBIX



MporpaMM, WX aJanTaius K >KU3HH B OOIIECTBE, CO3JaHWE OCHOBBI IS OCO3HAHHOTO
BBIOOpa M MOCIEAYIONIETO OCBOCHHS MPO(ECCHOHAIBHBIX 00pa30BaTEeIbHBIX MPOTPAMM,
BOCITUTAHUE TPAKIAHCTBEHHOCTH, TPYIOJIOOHS, YBaXEHUS K TpaBaM W CBOOOIaM
YeNoBeKa, JIIOOBU K OKpy’Karoulei mpupone, Poaune, cembe, popMupoBaHHE 30POBOTO
o0pa3a >KHU3HHU.

2.2. 3amayamu OnbIMOTEKN 00pa30BaTEIbHON OpraHNU3aluuy SBIISIOTCS:

o o0ecrmeyeHHE YyuYacTHHKaM 0Opa3oBaTElIbHOTO Ipolecca — O0yyarolmumcs,

MEJaroTHYECKUM  pPaOOTHHKAM, POJIUTENSIM (3aKOHHBIM  MPEJACTABUTEIISIM)
oOyyaromuxcs (zajgee — Mmoiab30BaTeNsIM) — JOCTyna K MH(OpMAalUK, 3HAHUM,
UJCsIM, KYJIbTYPHBIM IIEHHOCTSIM TOCPEJCTBOM HCIOJIb30BaHMS OHOIUOTEUHO-
MH(OPMAIIMOHHBIX PECYPCOB 00pPA30BATEIBLHON OpraHM3aIlMi Ha Pa3IUnIHBIX
HOCHTEIISX,

BOCITUTAHUE KYJIBTYPHOTO W TPAXIAHCKOTO CaMOCO3HAHHWsA, TIOMOIIb B
coLlMaNM3alliy 00y4aroerocs, pa3BUTUU €ro TBOPUYECKOTO NOTEHIINANA;
MpUBJICUCHUE  OOYydYaromUXCsl K  CHCTEMAaTHYECKOMY YTCHHIO  YYCOHOM,
XYJI0’)KECTBEHHOH, HAYYHO-TTOMYJIAPHOU JTUTEPATYPHI;

COJICHCTBHME  pa3BUTHIO  [MO3HABATENbHBIX HMHTEPECOB U  CIIOCOOHOCTEH
oOyyJaronumxcs;

(dhopmMupoBaHUEe HABHIKOB HE3aBUCUMOTO OMOJIMOTEUHOTO MOJIH30BaTEIIsI, O0yUeHHE
TIOMCKY, OTOOPY ¥ KPUTHUECKOW OIICHKE WH(POPMAIINH;

COJICHCTBUE TENarori4eckuM pabOTHUKAM B MOAOOpE HAayYHO-METOAMYECKOMH
JUTEPaTypbl, HHPOPMUPOBAHHUE O HOBBIX MOCTYIICHUSX B OMOIHOTEUHBIN (HOHT;
COBEPILIEHCTBOBAHUE MPEJOCTaBIsAEMbIX OHOIMOTEKOM YyCIyr Ha OCHOBE
BHEJPEHUS HOBBIX HH(OPMAIMOHHBIX TEXHOJOTHI W  KOMIBIOTEPU3AUU
OnOIMOTEYHO-UH(POPMAITMOHHBIX — TIpoIrieccoB, (GopmMupoBaHue KoM(opTHOI
OMOIMOTEYHOM CpeIbI.

2.3. bubnuoTeka BHIMIOIHACT CIASAYIOMINE (yHKIIHH:

2.3.1

. ®opmupyet poHa 6MOINOTEIHO-MH(POPMAITMOHHBIX PECYPCOB MIKOJIBI:

KOMIUIEKTYET OCHOBHOW (OHI Y4YeOHBIMU, XYIOXKECTBEHHBIMH, HAyUHBIMH,
CIIPaBOYHBIMH, MEJATOTMUYECKUMH U HAYYHO-TIOMYJISIPHBIMU JOKYMEHTAMU;
y4acTBYeT B KOMIUIEKTOBAHUM CHEIUAIM3UPOBAHHOTO (OHIA Y4EOHHKAMU W3
gyclia BXOAAMUX B defepanbHbli MEpedyeHb YYEOHUKOB, OMYIIEHHBIX K
UCIOJIb30BAHUIO TIPU pean3alliid UMEIOIUX TOCYIapCTBEHHYIO aKKpPEIUTAIHIO
00pa3oBaTeNbHBIX IPOrPaMM HauyaJbHOTO OOIIEro, OCHOBHOTO OOMIETO, CPETHETO
obmero  oOpa3oBaHHMs, MW YyYEeOHBIMH  IOCOOMSIMH, JOIMYIIEHHBIMH K
UCTIOJIb30BAHMIO TIPY pPealIM3alliy YKa3aHHBIX 00pa30BaTeNbHBIX MTPOTrPAMM;
aKKyMynupyer  (GOHI  JOKYMEHTOB, CO3JaBaéMbIX B  00pa3oBaTelbHOMI
opranm3anuu (myOiaukanuii 1 padoT neaaroroB 00pa3oBaTENbHONW OpraHU3allNU,
JYYIINX HAYYHBIX paboT u pedepaToB ydyammxcs u Jap.);

OCYIIECTBIISIET pa3MEIIEHUE, OPTAHU3AINIO U COXPAHHOCTh JIOKYMEHTOB;
OpraHuM3yeT M BelIeT CIpPaBOYHO-OMOIHOrpaduyeckuii ammapar: KaTajord
(anaBUTHBINA, CHCTEMAaTUYECKUI), KapTOTEKH (CHCTEMATHUYECKYI0 KapTOTEKY
CTaTeil, TeMaTUYEeCKHEe KApPTOTEKH), DJIEKTPOHHBIA KaTaior, 0a3bl JaHHBIX I10
npoduto 06pazoBaTeIHLHON OPraHU3aIINH.



2.3.2.  OcymectBisier  auddepennupoBannoe  O6UOIMOTEYHO-UHPOPMAIIMOHHOE
oOciTyKUBaHUE 00y4arOIINXCS:

e TIPEIOCTABIIAECT UH(DOPMAIIMOHHBIE PECYPChI HA PA3IUYHBIX HOCUTEISX;

e OpraHuszyer oOy4YeHUE HaBBIKAM HE3aBHCHUMOTO OMOIMOTEHYHOTO IMOJIH30BATENS U
norpebutens WHGOPMALNUK, COJACHCTBYET WHTErpallid KOMIUIEKCA 3HAHUM,
YMEHUH ¥ HABBIKOB pa0OThI C KHUTOM U MH(POpMaUeH;

e OKa3bplBaeT MH(OPMALMOHHYIO MOJACPKKY B PEIICHWU 3a7ad, BO3HUKAIOUIUX B
mporecce y4eOHOM, caM000pa3oBaTE€IbHON H  JIOCYTOBOM  JACSITEIHHOCTH
o0yyJaronmxcs;

e OpraHM3yeT MacCOBbIE MEpONPUATHS, OPUEHTUPOBAHHBbIE HA pa3BUTHE OOIIEH U
YUTATENbCKON KyJIbTYPhl TUYHOCTH;

e COJCHCTBYET NeJaroriyeckuM pabOTHUKAM B OpraHu3aluu o0pa3oBaTEIbHOIO
mpolecca u gocyra o0y4Jaronuxcsi.

2.3.3. OcymectBasier  auddepeHuupoBaHHOe  OMOTMOTEYHO-UH(POPMAIIMOHHOE
o0CITy>KUBaHUE TIEAarornuecKux pabOTHUKOB:

BBISBJISICT MHPOPMAIMOHHBIC TOTPEOHOCTH U YIOBJICTBOPSET 3alIPOCHI, CBSI3aHHBIC
¢ o0yueHrueM, BOCTUTAaHUEM O0Yy4aronuxcs;

COJIeHCTBYeT TPO(ECCHOHAIBHOW  KOMIICTEHIIMH  I€J]aroroB,  ITOBBIIICHHIO
KBaJTM(DUKAIH, IPOBEICHHUIO aTTCCTAIIHH,

OCYILECTBJISIET TeKyllee WHPOpMHUpoBaHHWE (IHU WHGOPMAIMK, 0030phI HOBBIX
MOCTYTUICHUI ¥ TyOIuKaIHii);

CIIOCOOCTBYET TPOBEJACHUIO 3aHATUH 10 (OPMHPOBAHHIO HHOOPMAIMOHHOM
KyJIbTypbl OOYYaroIIuXcCsl, SIBJISETCS 0a30i IS TPOBEACHUS TMPAKTUYECKUX
3aHSATUH 10 paboTe ¢ HH(POPMAITMOHHBIMH PECYPCaMHU.

2.3.4. OcymectBasier  auddepeHIUpoBaHHOE  OMOIUOTEYHO-MH(POPMAIIMOHHOE
00CITy’)KUBaHUE POJUTENCH (3aKOHHBIX MTPEICTABUTENCH) 00y IarOIINXCS:

e YIOBJIECTBOPSET 3aPOCHI TOJIH30BATENCH M HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX
B OMOJIMOTEKY;

e KOHCYJBTHUPYET IO BOIPOCAM OpPraHU3aIlM¥ CEMEWHOTO UTCHHsI, 3HAKOMHUT C
UH(pOpMaIrel 0 BOCITUTAHUIO JICTCH;

e KOHCYJBTUPYET 10 BOIIPOCAM YUCOHBIX M3IaHUMN IS O0YYArOIIHUXCSI.

3. Opranuszanus AeATeJIbHOCTH 0U0JINOTEeKH

3.1. OOmiee pyKOBOJCTBO NEATEIHLHOCTHIO OMOTMOTEKH OCYIIECTBIISIET PYKOBOJIUTEIb
00pa3oBaTeIbHOM OpraHU3aIIHH.

3.2. HenocpencTBeHHOE PYKOBOJCTBO OHOJMOTEKOM OCYIISCTBIISICT 3aBEAYOITUI
OMOIMOTEKON, KOTOPBIM Ha3HAYAETCS PyKOBOAMUTENEM 00pa3oBaTeIbHON opranu3anuu. B
nensax oOecrneueHus: auQGepeHInpoBaHHON paboThl OMOMMOTEKH MOTYT BBOIMTCSA
JOJDKHOCTH: 3aBeAyromuil Oubnnorekol, Oubmuorekapb. [lopsaok KOMIUIEKTOBaHUS
ITaTa MKOJIHHOW OMOTUOTEKH PErIAMEHTUPYETCS YCTAaBOM IIKOJIBI.

3.3. 3aBenyromuii OHUOIMOTEKONM HECEeT OTBETCTBEHHOCTh B Ipeaenax CBOEH
KOMITETEHIUY 32 OPTaHU3aIUI0 U PE3yJIbTAThI IEATEIbHOCTH OUOINOTEKH.



3.4. 3aBenyroomuid OUONMOTEKON pa3pabaThlBa€T W MPEACTABISIET PYKOBOJUTEIIO
00pa3oBaTeNbHOM OpraHU3alMy Ha YTBEP)KICHUE CIEYIONUE JOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOTMOTEKE, MPaBUIIA MOJIb30BaAHMS OMOITNOTEKOM;
e TIOJIO’KEHUE O IJIATHBIX yCIyrax OnOINOTEKH;
e IIAHOBO-OTYETHYIO IOKYMEHTAIIHIO.

3.5. B cocTaB OMOIMOTEKN BXOJIUT:

e a0OHEMCHT;

e YHNTAJLHBLIN 347,

e OT/EN y4eOHUKOB;

e oTaen uHpopmaroHHO-Oubrorpadguueckoit paboThl;
e MeauaTeKa.

3.6. bubnuoreuno-uHboOpMaIMOHHOE 00CTYKUBAHUE OCYIIECTBISETCS B COOTBETCTBUH C
IIaHaM# paboThl OMOJIMOTEKU U PEKUMOM padOThl 00pa30BaTENbHON OpraHU3aluu.

3.7. bubnuortexka BHpaBe MNPEAOCTaBIATh IUIaTHbIE OMOIMOTEYHO-UH(DOPMAIIMOHHbBIE
yCIIyTH, IEpeueHb KOTOPBIX ONpPEAEISeTCS yCTaBOM 00pa30BaTEIbHON OpraHu3alyH.

3.8. Pexxum paboThl OMONIMOTEKH OMpeneseTcsl 3aBeAyIOUIUM OUOIMOTEKON C y4yeToM
peknuma paboThl 00pa3oBaTeabHOM opranu3anuu. OIUH pa3 B MeCsIl IpeaycMaTpuBaeTcs
CaHUTapHBIN JIeHb, B KOTOPBIN 0OCITYXMBAaHUE TOJIb30BaTENeH HE TPOU3BOIUTCH.

4. Y4eT nocTynjieHusi M BLIOBITHSI JOKYMEHTOB OH01M0oTe4HOr0 oHaa

4.1. Ilpuem 1okyMeHTOB B ()OHT OMONIMOTEKH BKIIFOYAET CIEAYIONINE ONepaIuu:

CBEpKa MOCTYIUJICHUN C TMEPBUYHBIM YYETHBIM JIOKyMEHTOM (HaKJIagHasi, aKT),
BKJIFOUYAIOIIUM CITUCOK MOCTYNHUBIINX TOKYMEHTOB;

COCTaBJICHHE TMEPBUYHOIO YYETHOTO JOKyMEHTa sl TOCTyIUIeHHid Oe3
COTIPOBOJIUTEIHHON TOKYMEHTAIIUU;

perucTpanusi NoCTyMUBIIUX JOKYMEHTOB B PErUCTpax CyMMapHOro, IPyNIoBOro 1
uaausuayanbHoro yuera (TOCT  7.0.93-2015 «bubnuoreuynsii  GoH.
TexHomOTHSI GOPMHUPOBAHU ).

4.2. Tlpu moOMOTHEHWH OCHOBHOrO OHMOIMOTEYHOro (OoHIA HEOOXOIUMO COONIOAATh
TpeboBanus denepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mpoTHBOACHCTBHH
OKCTPEMHUCTCKOU JEATENBHOCTW». J[OKYMEHTBI, BKJIIOUECHHbIE B DenepanbHbld CIUCOK
IKCTPEMHUCTCKUX MarepuanoB (nanee — ®COM), omyOIUKOBaHHBI Ha OQUIIMAIEHOM
caiire Muntocta (http://minjust.ru/ru/extremist-materials), npuoOperarts 3amnperieHo, npu
BBISIBIICHUU UX B (JOHJIE — U3BIMATH U3 JIOCTYTIA.

4.3. Yder u 06paboTKa JOKYMEHTOB OMOIHOTEYHOTO (POHIA.
43.1. Yuer u o00paboTka JOKYMEHTOB OCHOBHOTO (POHAA OCYIIECTBISETCS

WHAMBHIYaJbHBIM crocoboMm. CBeneHHs O TOCTYNMBIIMX TIE€YATHBIX JOKYMEHTaX
BHOCSTCA B «KHUTY CyMMapHOTo y4eTa JOKyMEHTOB OCHOBHOTO (hDOHJIa.



[TocTynuBmIMM TOKyYMEHTAaM NPHUCBAaMBAKOT WHIWBUAYAJIBHBIA PETMCTPALIMOHHBIA HOMEP
(VHBEHTapHbII HOMEpP WM HMHOW 3HAK, NPUHATHIA B KayeCTBE PETUCTPALIMOHHOTO
HOMEpA, CUCTEMHBIA HOMEDP JUISl 3JIEKTPOHHBIX JOKYMEHTOB) U MU XpAHEHHUS.

Peructpannonnsie HOMepa U mMU(PHl OTMEUAIOT B PETHCTPaX WHAWBUAYAIHHOTO ydeTa
JTOKYMEHTOB — WHBEHTAPHOW KHHUTE, KAPTOTEKE PETUCTPAIMH Ta3eT, )KyPHAJIOB, YUYECTHOU
0a3e JaHHBIX.

Bce sk3eMIuiapbl npuHATHIX HW3JaHU mTemnentororces. [ltemnens ¢ HanMeHOBaHHWEM
o0pa30BaTeIbHON OpraHu3alMU JOJKEH OBITh HPSIMOYTOJbHOW (OPMBI, pa3MeEpOM He
Oonpmie uem 1,5 X 4 cm.

ITemnens cTaBUTCSA Ha 000OPOTE TUTYJIBHOTO JUCTA (MPU OTCYTCTBUM TUTYJIHHOIO JIUCTA
— Ha MepBO cTpaHulle TEKCTa MO/ 3arjiaBueM), Ha 17-i cTpaHuIe N0 TEKCTOM B JIEBOM
HIDKHEM YTy M Ha 000poTe KaxJIoro mnpuioxeHus. Ha Opomrtopax u KypHajgax
IITEMIIENTb CTABUTCS TOJIBKO Ha O0JIOKKE WM Ha MEPBOU CTPAHUIIC TEKCTa.

CocraB ocHOBHOTO (oHma ¢uKCUpyeTcs B KapTOYHOM andaBUTHOM KaTajore, B
AJIEKTPOHHOM 0a3e TaHHBIX OMOINOTEKH.

4.3.2. Yuer u o6paboTka crenuanuzupoBaHHoro ¢onaa. Crneunaau3upoBaHHBINA
(OHJ yUUTHIBAETCS U XPAHUTCS OTJEIBHO OT OCHOBHOT'O OMOIMOTEUHOr0 (POH .

VY4er TOKyMEHTOB CIIeHUaIN3UPOBAHHOTO (DOHIA, KAK MHOTOAK3EMILIIPHOM JTUTEPATYPHI,
OCYUIECTBIISIETCSI TPYIIOBBIM CIIOCOOOM U oTpaxaeTrcsi B «KHure cymmapHoro yuera
y4eOHOTro (OHJIa» U B KAPTOTEKE PErUCTPAIMOHHBIX KAPTOUEK.

Ha kaxnoe HauMeHOBaHWE JOKYMEHTOB CIEIMATU3UPOBAHHOTO (OHIA 3aBOAMTCS
OTIeNbHAs y4eTHas KapTouka. Kaprouku ¢ OnOmmorpaduueckum onvcaHWEeM H3IaHHH
y4eOHUKOB PacCTaBISIOTCS B YUCTHYIO KapTOTEKY IO KJiaccaM, a BHYTPH KIJIACCOB — IO
andaBuTy amMUINH aBTOPOB WM 3ariiaBuUid. J[st KOHTPOJIS 32 COXPaHHOCTBIO YYETHBIX
KapTO4eK OHHM pPETUCTPUPYIOTCS B <«OKypHalne perucTpanuyd YYETHBIX KapTOYeK
y4eOHUKOBY.

Texnunueckast 06pab0OTKa TOKyMEHTOB MPEAyCMaTPUBAET CIEAYIONINE ONepaliu:

e TIPOCTaBJICHHE HA KaXIOM TOKYMEHTE IITEeMIIesi OMOTUOTEKH B COOTBETCTBUU C

yHKTOM 4.3.1 HacTOSAIIEro MoJI0KEHHUS.

Yyer crnenuanu3upoBaHHOTO (OHAA TperycMaTpUBAaeT OTPAXKEHHE €ro cocraBa B
CIIpaBOYHO-OMOIMOrpaduueckoM amnmapaTe OMOJMOTEKH, B TOM YHCJE B JJICKTPOHHOMU
0a3e TaHHBIX.
4.4. BpiObITHE TOKYyMEHTOB OMOIMOTEYHOTO (hOH/IA.
4.4.1. llpuyuHbl, MO KOTOPHIM JIOKYMEHT MOET OBbITh BBIBEJCH U3 COCTaBa
o6ubnroreyHoro (hoHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTb, N€()EKTHOCTh, YCTAPEIOCTh
1o cojaepkaHuio, yrpary. MckmoueHue mgokymMeHTa w3 Oubiamoredynoro (oHma
MPOBOJUTCS HA OCHOBAHUU aHAJIM3a COCTaBa OMOIMOTEYHOTO (JOHNIA U PE3YJIHTATOB €0
MIPOBEPKH.
4.4.2. ITon BETXOCThIO JOKYMEHTA MOHMMAIOT PE3YJbTAaT €CTECTBEHHOI'O CTApEHUs WU
(U3MUECKOT0 U3HOCA JOKYMEHTA.
4.4.3. Tlog nedeKTHOCTbIO MOKYMEHTa MOHMMAIOT YAaCTUYHYIO WM TOJHYIO yTpary
IKCIUTYyaTallMOHHBIX KAYECTB JIOKYMEHTA B PE3yJIbTaTe BHEITHETO BO3ICHCTBHS.



4.4.4. Tlon ycTapesnocThio M0 COACP>KaHUIO MOHUMAIOT MOTEPI0 aKTyaIbHOCTH TEMAaTUKH,
MOJATBEPKAAEMYIO OTCYTCTBHEM CHpOCa 4YMTaTeneidl, HEBOCTPEOOBAHHOCTHIO B
nepepacipeieeHud U peaan3aluu.

4.4.5. Tlox yTtpatoii NOKyMEHTa MOHMMAIOT €ro OTCYTCTBHE B (OHAEC OMOIMOTEKH O
MpUYMHAM MOTEpPHU, XMILIEHUs, OEICTBUA CTUXMITHOrO, TEXHOIE€HHOTO (B TOM YHCIE
XaKEepPCKOM aTaku W HEBOCCTAHOBMMOIO COOsl 3JIEKTPOHHOIO OOOpYJIOBaHMS) WU
COLIMATILHOTO XapakTepa, 10 HEYCTaHOBJICHHON IPUYUHE.

4.4.6. Ilpouecc HCKIIOUEHUS TOKYMEHTOB M3 (hoHIa OMOIMOTEKH OCYIIECTBIACTCS B
cootBeTcTBUU ¢ [lopsakom yueTa NOKYMEHTOB, BXOSIIHMX B COCTaB OMOIMOTEYHOTrO
¢donna, yrBep;KaeHHbIM prka3zoM MunkynbTypsl oT 08.10.2012 Ne 1077.

4.4.7. BpIObITHE JOKYMEHTOB OMONIMOTEYHOro ()OHJIA MPOU3BOIUTCS B PE3YJbTaTE HUX
CIUCaHUsl KOMUCCHEH, CO3TaHHOM PYKOBOJIUTENEM 00pa30BaTEIbHON OpraHu3alkH.
4.4.8. YTunuzanuusi CHOUCAHHBIX JOKYMEHTOB OWMOIMOTEYHOro (POHAAa MPOU3BOAUTCS B
COOTBETCTBHH C 3aKOHOAATENIHCTBOM PD.

5. IlpoBepka 1OKyMeHTOB OMOJIMOTEYHOr 0 (pOH/IA

5.1. IlnaHoBas mpoBepKa JOKyMEHTOB OHONMHOTEYHOro (OHAA MPOBOIUTCA C
NMEPUOJNYHOCTRIO OJMH pa3 B IATh JIET HAa OCHOBaHWU Tpaduka TPOBEPKH,
YTBEPKICHHOTO 3aBEAYIOLIUM OMOIUOTEKOM.

5.2. BuemnnaHoBas TMpoBepKa JOKYMEHTOB OHOMMOTEYHOro (oHAA MPOU3BOJUTCS B
00s13aTeNTbHOM MOPSAKE:

e TIpU BBISIBJIEHUU (DAKTOB XUILEHHUS, 37I0YTOTPEOICHUS WU MIOPYU JOKYMEHTOB;

e B CJyyae CTUXMMHOrO O€ACTBUS, MOXKapa WK APYTUX YPE3BhIYANHHBIX CUTYAIHi,
BBI3BAHHBIX SKCTPEMAIbHBIMU YCIOBUSMU;

e TIpU PEOpPraHMU3alM WK JUKBUIAMK 00pa30BaTEIbHON OpraHU3aluu.

5.3. IlpoBepka poHaa Ha IpeIMET HAJIUYUS B HEM JJOKYMEHTOB, BKIIOUEHHBIX B DCOM,
IPOBOAUTCS:

e TIIPH MOCTYIUICHUH HOBBIX TOKYMEHTOB B (DOHT;
e CHCTEMAaTHUYeCKH (HEe pexe OJHOTO pa3za B TpH Mecsia) mytem cBepku OCOM co
CIIpaBOYHO-OMOIMOrpaduuecKuM ammapaTom GoHaa OMOINOTEKH.

5.4. Tlo uroraM MpPOBEPKH 3aBEAYIONINH OMOIMOTEKON COCTABJISCT aKT, MOIUCHIBACT U
XpaHUT €ro B OMOJIMOTEKE B TCUCHUE CPOKA, YCTAHOBICHHOT'O HOMEHKIIATYpoi nen. Eciu
KaKHe-TO JIOKYMEHThI OTCYTCTBYIOT II0 HCYCTaHOBJICHHOH NpPHYUHE, TO K aKTy
MPUKIAIBIBAETCS MX CIHCOK, B KOTOPOM (UKCHUPYIOTCS CBEIEHUS O KOJIUYECTBE
JOKYMEHTOB OuOmuoTeyHoro ¢oHIa B HAJUYUU M KOJIMYECTBE OTCYTCTBYIOIIMX
JOKYMEHTOB, B TOM YHCJI€ TI0O HEyCTAaHOBIIEHHON NpuuyuHe. B akTe Takke yKa3bIBarOTCs
HOMEp U JaTa aKTa MpeAblayeii TPOBEPKHU.

[Ipu BbIIBICHMHM B TpoIlecce NPOBEPKH (OHAA OTCYTCTBYIOIIUMX JOKYMEHTOB U
HEBO3MOYKHOCTH YCTAaHOBJICHHSI BUHOBHBIX JIHMIl YOBITKM MO HEIOCTayaM CIUCHIBAIOTCS B
COOTBETCTBUH C JIEUCTBYIOIIMM 3aKOHOJATEIBCTBOM.

5.5. nsa npoBepku OubmmoreyHoro ¢poHaa o0pa3oBaTENbHON OpraHuW3aluy Ha MpeaMeT
HaJINYMs B HEM JOKYMEHTOB, BKIO4eHHBIX B ®COM, B 00pa3oBaTebHON OpraHu3aiiu



cosznaetcs cnennanbHas Komucecus mo cBepke 6ubiamorednoro ¢onna ¢ degepanbHbIM
CIHCKOM JKCTPEMHUCTCKHX MAaTE€pHaJIOB, BBIABICHHUIO, W3BATHUIO U YHUYTOKEHUIO
OKCTPEMHUCTCKUX MarepuanoB (mamee — Kommccuss mo mpoBepKe HKCTPEMHUCTCKUX
MaTepualoB), KOTOpas CHUCTeMaTWdecKH (HE peke OTHOrO pa3a B TpPU MecCAIa)
OCYILECTBJISIET MPOBEPKY OuoOmmMoreyHoro (onaa oOpa3oBaTEIbHON OpraHu3alUU Ha
MpeIMET HAaJU4Ms B HEM JIOKyMEHTOB, BKIItoUeHHBIX B DCOM, nyTtem cBepku ®COM co
crpaBO4YHO-OnOIMorpaduyeckum amnmapaTtom GoHza.

[Ipu BbIsIBIEHUU JOKYMEHTa, BKItoYeHHOro B @COM, Ha 3tane KOMIUIEeKTOBaHUs (oHIa
YKa3aHHbI  JOKYMEHT HE TMOJUIeKUT BKIIOUYCHHIO B  OHOMMOTEYHBIA  (POHI
o0Opa30BaTeIbHON OpraHU3alUu.

B cnyyae BbIsiBIeHUs TOKyMeHTa, BKIIOUeHHOTO B DCOM u yxe Haxojsmerocs B GhoHe
OubmuoTekn  00pa3oBaTeNbHOW  OpraHU3alMd, JOKYMEHT  HCKJIIOYaeTcs U3
O6ubmuoTeyHoro GoHAa U MOJICKUT YHUUTOKEHUIO.

6. Ilopsiok MosIL30BaHUSI OMOJIMOTEKOM
6.1. 3anuch oOyyaronmxcsa o0pa3oBaTeNbHON OpraHu3aui B ONOINOTEKY MPOU3BOIUTCS
M0 CMHCOYHOMY COCTaBy KJlacca B MHAMBUAYAJbHOM IOPSIKE, MEeJaroruueckuxX U UHBIX
pabOTHUKOB  00pa3oBaTeNbHON  OpraHu3alud, pojauTeNned  (MHBIX  3aKOHHBIX
npeacTaBuTeNeil) o0yyaronmxces — no nacmnopry.
[lepepeructpanus noJib30Bartenei OubIMOTEKH MPOU3BOJIUTCS €XET0/THO.

6.2. JloKkyMEHTOM, MOATBEPKIAAIOIIMM MPABO TMOJb30BAHUS OMOIUOTEKON, SBISETCS
guTarenbckuit  popmynsip.  YUuratensckuit  dpopmynsip  $uKCHpyeT JAaTy  BblAaud
M0JIb30BATENIO JOKYMEHTOB U3 (poHa OMOIMOTEKH U UX BO3BpAILlEHUS B OMOIINOTEKY.
6.3. IlopsiioK Moab30BaHUsT A00OHEMEHTOM:
6.3.1. Tlonp3oBaTeny UMEIOT MPABO MOJIYYUTh HA JIOM M3 MHOTOTOMHBIX HM3JaHHUM HE
6oee IByX IOKyMEHTOB OJHOBPEMEHHO.
6.3.2. MakcuMasbHbIe CPOKH MOJIb30BaHUS TOKYMEHTAMM:

e y4eOHUKH, yueOHbIC TOCOOHUS — yIeOHBIHN TOI;

e HAYYHO-TIOMYJISipHasi, TO3HaBaTENbHAs, XYyJ0KECTBEHHAsl JHUTepaTypa — OJUH

MECSIIL;

e TIEPUOAMYECKUE W3/IaHU, U3/IaHUs MOBBIIIEHHOTO crpoca — 15 nHel.
6.3.3. Tlomp30BaTenu MOTYT MPOJUIUTH CPOK IMOJIb30BAHUS JOKYMEHTaMH, €CIIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOIb30BATEICH.
6.4. Ilopsi0K MOTB30BAHUS YUTAIBLHBIM 32JI0M.
6.4.1. JlokyMeHThI, TpelHa3HauYeHHbIe IS pabOThl B YHTAILHOM 3ajie, Ha JIOM He
BBIJIAIOTCSI.
6.4.2. DHIMKIIONEIUH, CTIPABOYHUKH, PEIKHUE, IICHHbIE U WMEIOIIHUECS B €IUHCTBEHHOM
IK3EMILTSPE TOKYMEHTHI BBIAIOTCS TOJIBKO ISt pa0OThI B UNTATIHLHOM 3alle.
6.5. ITopsimok paboThI ¢ KOMITBIOTEPOM, PACTIONIOKEHHBIM B OMOITMOTEKE.
6.5.1. Pabota ¢ KOMIIBIOTEPOM YYACTHHUKOB 00pa30BaTEIHLHOTO MpOIecca MPONU3BOTUTCS
no rpaduKy, YTBEPKIECHHOMY DPYKOBOJIUTEIEM OO0pa30BaTEIbHOW OpraHu3aluu, U B
MPUCYTCTBUH COTPYAHHUKA OUOIMOTEKH.
6.5.2. Pa3pemraercs pabota 3a OZHMM NEPCOHAIBHBIM KOMIIBIOTEpOM HE OoJiee IBYX
YeJI0BEK OJHOBPEMEHHO.
6.5.3. Ilonp30BaTenb UMeeT MpaBo pabOTaTh C COOCTBEHHBIM HOCHTENEM HH(MOpPMAIUH
MOCTIe MPEABAPUTENHEHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOITHUOTEKH.



6.5.4. Ilo Bcem BompocaM noucka MH(OpPMAUU B HHTEPHETE I0JIb30BATENb JIOJIKEH
oOpamarbcs K pabOTHUKY OMOIMOTEKH; 3ampeliaercsa oOpalleHue K pecypcam
MHTEpHETA, IPEAIONaraoIiM OIJIary.

6.5.5. Pabota ¢ KOMIIBIOTEpPOM NPOU3BOJUTCS COTJACHO YTBEPKIECHHBIM CaHUTApHO-
THTUCHHYECKUM TPEOOBAHUSIM.

7. IlpaBa u 0093aHHOCTH OMOJTHOTEKH
7.1. PaGoTHUKM OMOIMOTEKH UMEIOT MIPABO:

e CaMOCTOSITEILHO BBIOMpaTh (QOPMBI, CpPEACTBA W METOJbl OMOIUOTEUHO-
MH(OPMALIMOHHOTO 00CIIy’)KMBaHUSI 00pa30BaTENIbHOIO UM  BOCIHUTATEIBHOTO
MPOLIECCOB B COOTBETCTBMM C LENSIMH M 3a/JadyaMH, yKa3aHHbIMH B YCTaBe
00pa3oBaTebHOM OPraHU3alUK U TIOJIOKEHUU 0 OUOITHOTEKE;

e TPOBOAUTH B YCTAHOBJIIEHHOM TMOpsAKe (aKyJIbTaTUBHBIC 3aHATUSA, YPOKU H
KPY’XKKH ~ OMONMMoTeuHo-Oubnuorpaguueckux 3HaHUW U UHGOPMALMOHHOU
KYJbTYpBHI;

e OINpEAENsATh UCTOUHUKH KOMILJIEKTOBAaHUS HH(DPOPMAIIMOHHBIX PECYPCOB;

e U3bIMATh U pEAJIU30BBIBATh JOKYMEHTHl M3 (OHJIOB B COOTBETCTBUHM C
UHCTPYKLHEH M0 y4eTy OMOInoTeuyHoro GpoHa;

e YYacTBOBaTh B YNpaBJICHUM OOpa30BAaTEIbHOM OpraHuM3aluu B  TOPSIKE,
OTpeIeNIIEMOM YCTaBOM;

e Y4acTBOBAaTh B COOTBETCTBHMHM C 3aKOHOJATEIbCTBOM P® B pabore 6GMOIMOTEUHBIX
accolanui Wiu COr30B.

7.2. PaboTHUKH ONOIHOTEK 00A3aHBL:

e o0ecneuuTh IMOJIb30BATENIIM BO3MOXHOCTH paboThl ¢ MHGPOPMAMOHHBIMU
pecypcamu OMOTHOTEKH;

o uHGOPMHUPOBATH MOJIB30BATENCH O BUIAX MPEIOCTABISEMBIX OUOIMOTEKON yCIyT;

e OCYIIECTBJIATH IUIAHOBBIE M BHEIJIAHOBBIE MPOBEPKU OMOIMOTEYHOTO (OHIA,
PETYISIPHO OCYIIECTBIATH MPOBEPKY OMOIMOTEYHOr0 (hoHIa 00pa3oBaTEIHHOM
OpraHHu3aIiy Ha MPeMET HAJIMYKs B HEM JOKYMEHTOB, BKIIOUeHHBIX B DCOM;

e 00ecnednTh Hay4YHYIO OpraHu3alnio (POHIOB U KaTaJIOroOB;

e ¢opmupoBath (OHABI B COOTBETCTBUU C YTBEPKIECHHBIMH (eepaabHbIMU
NEpEeYHsIMUA Y4YeOHBIX W3JIaHUN, OCHOBHBIMH 00Opa30oBaTENIbHBIMU MPOTPAMMaMU
o0pa3oBaTeNIbHON OpraHU3allii, UHTEPECaMH, TOTPEOHOCTSIMU U 3alpOCaMU BCEX
KaTErOpui MOJIb30BATENIEH;

e COBEpPIICHCTBOBAaTh HWH(MOpMaAIMOHHO-OMOMHOrpaduueckoe u  OHOIUOTEUHOE
o0ciTy>KMBaHUE TOJIb30BaTEINEH;

e o0ecmeunBaTh COXPAaHHOCTh WCIONB30BAaHUS HOCUTeNeW uWHOOpMAIMH, UX
CUCTEMAaTH3aIUI0, Pa3MEIICHUE U XPAHCHUE;

e obOecrieunBaTh PEKUM PAOOTHI B COOTBETCTBUM C TOTPEOHOCTSMHU ITOJIb30BaTEIICH
U paboToi 00pa3oBaTEIbHON OpraHU3aIUH;

e OTYUTHIBATHCS B  YCTAHOBJICHHOM  TOPSAJIKE  TeEpell  PYKOBOJUTEIEM
o0pa3oBaTeIbHON OpraHU3aIUH.

8. IIpaBa u 0013aHHOCTH NOJIb30BaTeJIeli OU0JINOTeKH

8.1. ITonp3oBaTenn OUOINOTEKH UMEIOT TIPABO:



8.2.

nojyyaTh TOJIHYI0 HH(pOpMamuioo o cocraBe OuOmmuoreuHoro (oHsa,
MH(}OPMALIMOHHBIX pecypcax U MPeloCTaBIsIEMbIX OUOIMOTEKON yCIIyTax;
I0JIb30BaThCS CIPABOYHO-OMOIMOrpauuecKuM anmnaparoM OHMOINOTEKH;
MoJTydyaTh KOHCYJIBTAlMOHHYIO TIOMOINb B TIOMCKE W BHIOOpE HCTOYHHKOB
uH(popmManuy;

MoJTydyaTh BO BPEMEHHOE TOJHh30BaHHE Ha aOOHEMEHTE W B UYWTAIBHOM 3ajie
MeYaTHbIC W3JaHUs, AayAHOBU3YAIbHbIE JOKYMEHTBI W JAPYTHE WCTOYHUKHU
uH(popmanuy;

MPOAJIEBATH CPOK TOJIH30BAHUS JOKYMEHTAMU;

MOJTy4aTh TeMaTHYECKHE, ¢akrorpadmueckue, YTOYHSOIINE 17§
oubnuorpaduueckre CrpaBKy Ha OCHOBE (PoHIa OMOTNOTEKH;

MoJTyyaTh KOHCYJIBTAIIMOHHYIO TIOMOII, B paboTe ¢ wuHPOpManuend MpH
MOJTb30BAHUH DJICKTPOHHBIM M HHBIM 000pYyTIOBaHUEM;

y4acTBOBATh B MEPONPHUATHUSAXK, TPOBOJAUMBIX OUOIMOTEKOH.

[Tone3oBareau OUOINOTEKHA 00S3aHBL;

co0JIr0IaTh TIpaBUJIa MOJIb30BaHUsT OMOIMOTEKOMH;

Oepe’XHO OTHOCUTBHCSA K TPOU3BEJICHUSAM TieuaTh (HE BBIPHIBATh, HE 3arudarth
CTPAHHII, HE JICJIaTh B KHUTAX MOJYCPKUBAHHM, TTOMETOK), MHBIM JJOKYMEHTaM Ha
Pa3IUYHBIX HOCUTEIISIX, 000pY0BaHUIO, HHBCHTAPIO;

HOJIICP)KUBATh TOPSAJOK PACCTAHOBKH JIOKYMEHTOB B  OTKPBITOM JOCTYIIC
OMOJIMOTEKH, PACTIOIOKEHHUST KAPTOUEK B KaTajlorax U KapToTeKax;

TI0JIb30BAThCSl [IEHHBIMU W CIPABOYHBIMU JIOKYMEHTaMHU TOJIBKO B ITOMEIICHUHU
OMOJINOTEKY;

yOeauThcs TpU TOMYyYSHHH JOKYMEHTOB B OTCYTCTBHHM Je(EKTOB, a TpHU
oOHapyxeHMU mNpouHPopMUpOBATH 00 OSTOM pabOTHHUKA  OMOIMOTEKH.
OTBETCTBEHHOCTH 32 OOHAPY)KEHHBIC IEPEKTHI B CITABAEMBIX JJOKYMEHTAX

HECEeT MOCIICHUHN T0Ih30BATEb;

pacIHChIBaThCSI B YUTATEILCKOM (POPMYJISIpE 32 KaXKIbIi MOJYYCHHBIH JOKYMEHT
(uckimroueHue: oOyyvaroruecs 1—4-x KJaccoB);

BO3BpAIaTh TOKYMEHTHI B OMOIHOTEKY B YCTAHOBJICHHBIC CPOKH;

3aMEHATh JIOKYMEHThI OHOJIMOTEKM B Cllydae WX YTPaThl WIH TOPYH UM
pPaBHOILICHHBIMU JTMOO KOMIIGHCHUPOBaTh ymepd B pa3Mepe, YCTaHOBICHHOM
NpaBHJIAMH IT0JIb30BaHUSI OMOJIMOTEKOM;

TIOJTHOCTBIO PAcCYUTAThCS ¢ OMOJMOTEKOM MO MCTEYCHUH CPOKa OOYYCHUS WIIH
paboTHI B 00111€00pa30BaTEILHOM YUPEIKICHUU.
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